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HO T PREPARE TO WORK WITH FREELANCE
WEBSITES AS : UPWORK, FIVER, FREELANCER AND
TOPTAL TO NAME SOME EXAMPLES.

You can get professionals at an affordable rate to work for your promotional designs like

online banner, flyers, websites or anything technical that you find difficult to do yourself.
Some of the things to keep in mind are:

Step 1- Register with the website like www.upwork.com and post a job with the heading

as e.g. Facebook/website top banner.

Step 2- The price should be set else you will be offered all kinds of high rates as people

think you are not bothered about rates or are new to this so aren’t aware of all possible
rates. If you are unsure of what to charge, ask me on the forum or see what other people
are charging on the site. For example a banner should be about $10-$20 (The payment in

this website is in dollars). Completion should take about an hour or two.

Step 3 - In the job description, do not put you entire requirement of job just that you want
a banner or website etc. Do ask for:

a) CV

b) Ask for their experience

c) Most importantly, ask them to show their sample work.

d) You want to ask how long will it take for them to complete.

e) When can they start?
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Step 4 - Wait for 3-4 days and let people apply for your job. Here’s how you can sift
through all the replies:

a) Look for whose work examples suit your design taste. E.g. a women designer shows
designs with flowers or has feminine touch and suits your target audience of women or
soothing healing touch that you want to show in your promotions. You will find some
have no experience to show. You can instantly remove them from the list, unless you like
them for another reason of what they have typed.

b) Also check their level of English, and if they say they are comfortable with the language,
itis an added bonus.

c) Check their previous work feedback comments from other clients too.

Step 5 - Once you have selected a person to work with, send them an email saying that
you would like to hire them and this is when you should send them a copy of all your work
requirements to them in that personal message via upwork.com. And they would get back

saying yes, then you click ‘hire’ option.

Step 5- PAYMENT - If it is a fixed rate (recommended) and not per hour, the full payment
is made to Upwork.com before you start the work. But you are in charge of releasing the
funds to the person you hire. So when you are satisfied with the work, you release the
funds. You may go back and forth a couple of times for some changes. But they may ask for
more money if you demand too much extra work. In my experience of hiring 3-4

freelancers, I've seen that they are usually ok with fixed rates.

How to plan or decide what kind of designs you want. Here are some pointers:

- What is your brand about? Can those images or words be incorporated in design?
Play with the words. Feel free to share in Group and I can suggest you some catchy
words if you are unsure. Have a clear copy of what you need for your banner or ad,
flyers etc. Note that flyers etc can have limited words. So, check some flyers how
many words fit in or later if words look too small and crammed, remove some.

- What colours would you like? Do you need a logo? Or just your website name in
stylish font?

- Canyou find examples online of designs you like? I usually allow the creative
person to come up with their own designs, as that is their job. Too many

instructions stop their creative flow.
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- The creative designers usually have high resolution images that they purchase
online, so please avoid sending your own clicked images unless they are
exceptional.

- Ifyou are working on a website, be clear of the copy for all pages and what images

are to go with each page.

Information on Upwork is also covered in the second video ‘Creating Your

Programmes & Promotional Copy’ under JumpStart Programme.
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